Godutai Doddappa Appa Arts & Commerce Degree
College for Women, Kalaburagi

5.1.3 Capacity building and skills enhancement initiatives taken by the institution include
the following
1. Soft skills, 2. Language and communication skills, 3. Life skills (Yoga, physical fitness,
health and hygiene), 4. ICT/computing skills

1) Soft skills Development Programme
Dr.Harishchandra Bidnoor

Godutai Doddappa Appa Womén’s Degree College, Kalaburagi
Syllabus- Soft Skills Development

B.Com VI Semester
Number of Lecture Hours: 12 Exam Hours: 3 Hrs

Pedagogy: Lectures, Presentations (individual and group) case analysis.

Objectives:
1. The objective of this course is to enable the student to understand the basic
concepts, processes and key elements of and how they interact in supply chains.
2. This subject provides information regarding the strategies for establishing
efficient, effective and sustainable supply chains.
inaependently prepare busi letters and reports.
Exhibit, develop and apply negotiation strategies.
5. Gain exposure to media management and demonstrate the skill in analyzing business
situation.
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Qutcome: By the end of the course Students are ready to take up their career in supply chain
Management.

UNIT-1: PRESENTATION SKILLS:

What is a p ion — El of pr ion — Designing & Delivering Business Presentations,
Advanced Visual Support for managers, just a minute presentation, Workshop- Jam, Feedback and
overcoming Glass phobia (Planning & Preparing)

Communication networks— Intranet-Internet- E-mails-SMS- teleconferencing — videoconferencing

«  Writing Reports: Purpose, Kinds and Objectives of reports — Organization & Preparing reports,
short and long reports Writing Proposals: Structure & preparation — Writing Bios & Resumes.

« Personal Hygiene
« Social Effectiveness
« Business Etiquettes (Power Dressing)

UNIT II: BODY LANGUAGE

« Non-Verbal Communication
o Types of Body Language

« Functions of Body Language
o Role of Body Language —
+ Proxemics



/&RT OF GOOD COMMUNICATION

’/ ; o Verbal & Non-Verbal Communication :

4 e Difference between Oral and Written Communication
e 7'Cs of Effective Communication
o Importance of Effective Communication

Unit III

o Team Behaviour

e Types of Teams

o Team Roles and Behaviour
s  Group Discussion

e Do’sand Don't

UNIT IV: INTERVIEW PREPARATION

¢ Introduction

e Resume Writing

e Dress Code

o Mock-Interview

e How to be Successful in an Interview

RECOMMENDED BOOKS:

e Business Communication : Concepts, Cases And Applications — Chaturvedi P. D,
&MukeshChaturvedi ,2/e, Pearson Education,2011

e Business Communication: Process and Product — Mary Ellen Guffey, 3/e, Cengage
Learning, 2002.
Business Communication — Renuka Murthy T P and YathishChandra M S, HPH.
Business Communication — Lesikar, Flatley, Rentz&Pande, 11/e, TMH, 2010
Advanced Business Communication — Penrose, Rasberry, Myers, 5/e, Cengage Learning,
2004.

e BCOM - Lehman, DuFrene, Sinha, Cengage Learning, 2/e, 2012

e Business Communication — Madhukar R. K, 2/e, Vikas Publishing House.




2) Better Steps for Competitive World — Sri Gururaj D.




3) Motivation Speech on Drop Out Students and Swachha Bharat-

Sri Munaf Patel, Kalaburagi
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4) Speech on Human Values — Sri Raju Vithal Hazare

Godutai Doddappa Appa
Arts & Commerce College for Women, Kalaburagi-585 103
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Language and Communication
5)Vocabulary Building Skills — Smt. Supriyadevi Kalaburagi
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6) Kadambari Bareyuva Koushalya — Dr.Sharanamma Patil
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7) Kavita/Kavan Lekhan — Smt.Mangala Kapare
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8) Life Skills
Yoga Training
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9) Health and Hygiene
One Day workshop on PCOD
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GODUTAI DODDAPPA APPA ARTS & COMMERCE COLLEGE FOR WOMEN,
KALABURAGI

i

Report on One Day Workshop on PCOD under Health centre
on 24/08/2021
In Association with

Matoshree Tarabai Rampure Institute of Pharmaceutical Sciences

Topic: A cross-sectional study on assessment of knowledge and prevalence and
risk factors of PCOS among Undergraduate Women

Resource Persons

Miss Anagha J
Miss Anurita N H
Mr. Nagaraj

Mr. Md Imran Patel

Guide: Dr.Neelkantreddy Patil
Prof., DO Pharmacy Practice

Co-guide: Dr. Vanishree Babaladi
AP, DO Pharmacy Practice ~

Dr. Pooja Salimath

AP, DO Pharmacy Practice

Co-ordinator
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Dr.Siddamma R Guded Dr. Neelambika Sherikar
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10) Covid -19 Vaccination Programme for Students, Teachers and
Parents — First Dose
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15. Post Grduate studies in Computer Sciece 2012
‘Shambasveshwar Cofege of Scence Kalaburagi
16. Post Grduate studies in Mesterof Toursm 2007
Adniristaton 5 year integrated Course (MTA)
17. Post Graduate Studiesin Master of Atsin - 2009
Journalism & Mass Communication, Godutai College Kib.
18. Post Graduate Studies in Master of Fine Arts, 1957
Shambasveshwar Arts College, Kalaburagi
19. 88K Basveshwar Commerce, UG & PG 201
College, Basavakalyan Dist, Bidar
20. Shambasveshwar Residential Public School, 197

with Stzte & CBSC Sylabus. Kalaburagi
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37 Goduta: Doddapoa Anpa BCA College for Women, Kalaburagi 2001
38 Muktambia Residential BCA Coliege for Women Kalaburagi 2001

33 Doddappa Appa BCA College, Basavakalyan 0
40. Snambasveshwar BCA College, Kalaburagi m
41 Muitambika Residential BBM Coliege, Kalaburagi 2004
42, Shambasveshwar BBM College, Basavakalyan 2004

ta Coliege of Education (B Ed), Kalaburagi 2004

® :STD.:(08472)-220835
College website - www.godutaidegree.org - Email : principal@godutaidegree.org
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FORMAT FOR DAILY VACCINATION REPORT

Name of the college : GODUTAI DODDAPPA APPA ARTS & COMMERCE DEGREE COLLEGE FOR WOMEN, KALABURAGI.

DATE Total ber of ber of Stud: Total of Number of Staff Total Vaccinated Total Number of
Students Vaccinated Today Staff Vaccinated Today Today Students and staff
(A) (B) C=A+B vaccinated till today
03-07-2021 602 450 37 01 451 451
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FORMAT FOR DAILY VACCINATION REPORT

Name of the College:- GODUTAI DODDAPPA APPA ARTS AND

COMMERCE COLLAGE FOR WOMEN, KALABURAGI

Date Total | Number | Total |Number of Total Total
Number of Number Staff Vaccinated | Number of
of Students | of Staff | Vaccinated Today Students
Students | Today Toad C=A+B And Staff
[A] [B] Vaccinated
till today
18-08-2021 602 13 37 0 13 575
T, BTRAROHT OB BRFT Brcgieds ALODCHTT Hreride V3 VAR,
TRRIRORTR o 1

Godutai Doddappa Appa
Arts & Caommerce Coliege for Women
KALABURAGI
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10)ICT Skill
Basava Siri Computer Programmes
Government Certified Computer Course

Participated Students Name :
1) Rajeshwari
2) Chandrakala
3) Prakruti

4) Usha

5) SaniyaT.

6) Saniya Anjum
7) Vrunda

8) Akshata

9) PragnyaT.
10)Shivaleela







